How to Punctuate and Format Dialogue:

1.  Use quotation marks around the words someone is saying:


“Focus please,” Ms. Dobson pleaded.  “Your rough draft is due Wednesday.”

2.  Periods and commas go INSIDE quotation marks.


Ms. Dobson announced, “Okay, let’s get started.  Your good copy is due Thursday.”

3.  Indent:  Start a new paragraph every time you change speakers.


“If the assignment is due Thursday, May 19, when do we present our stories?” asked several students.


“You will be presenting your stories in small groups the following day Friday, May 20,” Ms. Dobson replied.

